How to Upload Files/Attachments to
Viewpoint

1. Open the permit you want to upload an attachment to (such as
plans, specs, etc.).

2. Open up the “Attachments” section.
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3. Select “add attachment” at the bottom of the page.
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4. Select the file you want to upload to the permit.
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5. Title the file to the appropriate name (examples:
Foundation Plan, CRMC Assent).
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6. You're file is uploaded and ready for the Building Official to review!



